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	EXPLANATORY NOTE 

This template provides a structure for describing the methodology of the profiling exercise. It is a key document that guides the next steps for data collection.
The Methodology Document presents all the components of the methodological approach, starting with the main objective and then laying out the building blocks of the methodology: specific objectives, target populations, geographic coverage, units of analysis and measurement, sources of existing information, topics to cover in the data collection and finally the methods used to collect the data. This should be complemented with a discussion of the budget implications and risks associated with each method, as well as the limitations of the overall methodological approach to make it clear early on what kinds of questions the data will and will not address. 
The Methodology Document has three basic functions:

1. To document the methodological approach of the exercise including any limitations of the approach.

2. To generate agreement among profiling partners on technical decisions, for instance definitions of target populations, sources of information for baseline population figures, etc.
3. To guide the next steps in the data collection phase.

The Methodology Document is a working document, which will not be finalised until after the data collection has been completed and any issues with data collection recorded. The Methodology Document is intended primarily for the profiling partners, as it contains a lot of detail about technical decisions, but the content can be reused and summarised in the final Profiling Report.


PROCESS FOR DEVELOPING AND ADAPTING THIS DOCUMENT
Typically the process for developing the Methodology Document and Analysis Plan is to organise a series of meetings and/or a workshop to discuss in-person the various components. It is helpful to have drafts already by the Profiling Coordinator for the Profiling Working Group to share in advance of the workshop. Then, once all input has been incorporated, the updated documents should be shared again with partners for feedback and agreement.

Developing the Methodology Document goes hand-in-hand with putting together the Analysis Plan. This should be included as an annex to show concretely how the objectives will be translated into topics, then indicators, and then data collection tools.

Where to start? One focal point should be delegated the task of drafting these two tools; this is typically a key task of the Profiling Coordinator. The draft can bring in and update sections of the Concept Note that describe the overview of the displacement situation. From there, it is important to list the key decisions made in the exercise at that point, especially the main objectives and what they actually mean. Concepts discussed within them should be clarified so that all partners are on the same page. 

Inputs from the Secondary Data Review Report as well as the mapping of the populations become relevant and should be summarised in this document, as these inform the methods used in data collection. 
The methods then need to be described in detail. This includes, for instance, the way that the sample will be selected from baseline information for a sample-based household questionnaire, and/or the method for selecting participants for focus groups and how many there will be, in which locations, and focused on which topics. Outside expertise is often consulted during the preparations of the Methodology Document and/or Analysis Plan to ensure that the data collection methods follow sufficient technical standards.
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I. Introduction: context and reasons for the profiling exercise
This section reminds the partners of the background for the profiling exercise. It should provide brief descriptions of:
· The displacement context in the country [use section from Concept Note]
· The need for a profiling exercise that was agreed-upon by partners [use section from Concept Note]
II. Objectives
The objectives are generally split into one main or overall objective and then a short list of specific objectives. 

· The main objective is often linked to a higher goal beyond the profiling report, such as informing a specific policy or strategy and/or informing programming and advocacy. 
· The specific objectives each contribute to achieving this larger goal, and are more concrete. These often include the production of disaggregated demographic profiles and a comparative analysis of capacities, vulnerabilities and coping strategies of displaced and non-displaced populations.
Including population estimates as an objective should be considered only if they are necessary for the intended use of the data and if they are feasible – most often population estimates are not included as they are difficult to obtain in practice. 

As an example, while the main objective for the profiling exercise in Erbil, Iraq (2016) was to provide an evidence-base for comprehensive development and humanitarian responses to displacement focusing on the urban displaced population, some of the specific objectives included: 
· To provide comprehensive profiles of different types of urban and peri-urban areas with high concentrations of out-of-camp displaced populations in relation to the displacement situation;

· To consolidate information from various sources to provide a demographic profile disaggregated by sex, age and populations group (i.e. refugees, IDPs and host communities) in the targeted areas;

· To analyse the capacities, vulnerabilities and coping mechanisms of the populations residing in the areas targeted for profiling, taking into consideration the specific characteristics of the different displacement affected population groups.
III. Target Populations
The list of the population groups to be included in the profiling exercise should be accompanied by very specific and agreed-upon definitions. These may derive from international legal frameworks or from commonly agreed-upon working definitions relevant to the context. Target populations typically include IDPs and the local population. Often refugees are also included and other categories may be needed as well depending on the context (e.g. more specific categories like registered and unregistered refugees, or a category for economic migrants). 
These definitions typically are grounded in the Guiding Principles on Internal Displacement's definition of IDPs, but are made more “operational” by including specific criteria such as dates and locations of displacement that can be more easily measured in a data collection exercise. As such they are more practical than the broader legal definitions that exist. 
As an example, the target populations in a profiling exercise in Hargeisa, Somalia (2015) required that the definition for the IDP population be split by region of origin. The groups were defined as follows:

· IDPs from Somaliland: persons of Somaliland origin who have been displaced to Hargeisa from another location in Somaliland as result of security or natural disaster.

· IDPs from south–central Somalia:  persons originating from Somalia (Puntland and South-central) who have migrated and settled in Somaliland as a result of security or natural disaster. 

· Economic migrants: persons have migrated to Somaliland for livelihood and economic incentives. 

· Refugees and asylum seekers: persons who are not of Somali origin and have migrated to Somaliland to escape persecution and for safety and security. This caseload largely consists of persons of Ethiopian and Eritrean origin.
· Refugee returnees:  persons of Somaliland origin who fled Somaliland between 1988-1991 to refugee camps in neighbouring and have been repatriated back to Somaliland in the last 15- 20 years.
· Host Communities/Urban poor: persons originating from Hargeisa who have never left and are settled amongst and in same socio-economic status of displaced communities.

IV. Geographical Coverage
The geographical coverage should be specified here. This might be a specific city (or some of the neighbourhoods within a city), several cities/towns, rural areas, specific settlements, etc., or entire countries. For example, the profiling exercise in Honduras (2015) covered the more urban areas of the country as these areas were expected to receive a higher density of displaced populations, making them more relevant to analyse. These urban areas were listed explicitly in this section. 
It is important to specify the demarcations of each indicated location. For example, if the metropolitan area of a city is within the scope of the exercise, what are its exact borders? If references to administrative borders are made, such as governorates or municipalities, it is important to get clarification on whether there is a shared understanding of these borders by all partners.
V. Analytical framework and topics
The analytical framework is the theory that underpins the profiling approach. This could be, for instance, a specific understanding of vulnerability in a context, a law that governs the protection of IDPs in a country, or, as often referred to in profiling exercises, a framework for measuring progress towards durable solutions, the IASC Framework on Durable Solutions for IDPs.
The topics to be included in the profiling should be listed here. At a minimum these include basic demographic profiles, the displacement or migration history of the populations, and their future intentions (where they prefer to move to or remain). 

Additional topics then vary depending on the information needs of the context and priorities of the partners. For a focus on durable solutions, this would typically include a selection of the eight criteria from the Framework. Furthermore, crosscutting topics such as ‘social cohesion’, ‘resilience’, and ‘discrimination’ tend to be of interest to get a fuller picture, for instance understanding how displaced groups compare and interact with non-displaced groups. 
Any topics prioritised should be clearly defined in a contextualised manner, and the Methodology Document drafting process is a great opportunity to discuss and seek agreement on those definitions.

VI. Outputs
This section can be taken from the Outputs section of the Concept Note. This specifies the expected deliverables from the profiling exercise. These may comprise of any of the following: the profiling report, policy/advocacy briefs, the profiling dataset, and a mapping of the target populations (i.e. population baseline estimates and locations). We suggest also considering options beyond these traditional forms of dissemination (videos, community workshops) to reach different audiences like displaced communities.
VII. Data Collection Methods
This section should provide a description of the mixed methods approach, including all the quantitative and qualitative data collection methods to be used, for instance: secondary data review, population mapping, an enumeration, a sample-based household survey, focus group discussions, and key informant interviews.
1. Secondary Data Review 

How will secondary data be included not just in the design of the methodology but also in the profiling analysis? Which main sources of secondary data can be used? Which topics or which population groups, if any, will be analysed fully or partly based on secondary data? The Secondary Data Review Report should address these questions separately, and can therefore be summarised here.
It might be that certain topics have recently been sufficiently addressed in other studies, or it might be that primary data may not be needed on one specific target group, such as the local population, if a recent census, labour force surveys, or other studies provide updated and relevant information for the profiling analysis.
2. Population baseline estimation and mapping
The baseline estimation of the target populations and their distribution by location is a necessary step for the design of the sample for the household questionnaire. This may even be a stand-alone objective and result of the profiling exercise. 
Where are displaced communities living? A population mapping process can respond to this question. This could be as simple as reviewing available baseline information organised by geographic locations. Or if this information is lacking, then it may require participatory methods with a series of key informant interviews or workshops to consolidate qualitative information from a group of key informants (for example, bringing together program officers at various field locations in a humanitarian NGO or local authorities from various districts of a city for discussions on where they expect displaced communities to be living and why). These participatory methods do not produce exact population figures or even estimates, but rather general trends of where displaced communities tend to live in clusters, often talked about as areas with a high density of displaced and areas with a low density of displaced.
An enumeration – or a listing – is creating a list of households to draw your sample from. This can create a baseline for estimating the number of people in each target population. To do that you would need to do a short questionnaire just asking the most basic questions: for instance how many people live in each household and have they always been living there or did they move from elsewhere in the past year? An enumeration can produce population estimates, but typically adds a lot of cost to the exercise.
In this section, the following issues should be addressed: 

· The secondary sources available for estimating population estimates and their geographical distribution;
· The possible gaps and/or contradictions in the compiled data;
· If necessary, the methods for collecting primary data in order to update or complete the population baseline estimates and their geographic distribution. These methods might be participatory mapping and/or an enumeration of certain areas.
3. Sampling strategy for the household questionnaire
This section should describe the agreed-upon sample size and sampling approach for each population group (as it often differs by population group included in the exercise). 
In this section, the following issues should be addressed:
· The sample size and its distribution across the target populations, and possibly its distribution for different sub-groups of the population (strata), which come from the units of analysis decided for the exercise (i.e. a characteristic such as displacement status or location that defines the main groups you are comparing in the analysis).
· The established sampling frame by target group, which comes from the population baseline estimation and mapping and the sampling approach by target group (i.e. which probability and/or non-probability sampling approaches will be used and why for each population).
· The selection of sampling units (locations and households) – by strata if relevant.
· The method of estimation (weighting/extrapolation) – if relevant.
· Limitation of the sampling design and implications for the analysis.
4. Focus Group Discussions (FGDs)
Like with the quantitative methods, it is critical to be clear about the reason for using qualitative methods in a profiling exercise and how they contribute to the analysis. More information on developing a methodology for qualitative data collection is forthcoming.

This section should indicate the function of using focus groups in the profiling exercise: are they intended to inform, complement or validate questionnaire findings, and which topics specifically will they address? Furthermore, the following decisions should be summarised:

· Why are focus groups the best option for addressing these topics and specific profiling objectives? What are you seeking to understand, assess or explore here?

· How many focus groups will be held and where? 

· How will the focus groups be composed? In other words, how will the targeted communities be disaggregated for the focus groups, e.g. by sex, age group, displacement status, location, or other relevant crieteria? The choices on the composition come from the objectives of collecting this qualitative data, and there may be various objectives requiring that focus groups take different compositions for specific topics (i.e. topics more related to the experience of displaced women in a certain context).
· How will the focus group participants be identified?
5. Key Informant Interviews

Like with the focus groups, this section should again connect back to the specific objectives and demonstrate the function of the interviews. It should also list which key informants will be interviewed, including descriptions of the key informants’ expertise, position, institutional representative role or other relevant characteristics. The justification for selecting each informant should be provided by linking this to the objectives of each interview.
VIII. Organisational Structure
This section should summarise the overall organisational framework of the profiling exercise, as agreed-upon with partners when establishing the collaborative process. This can be in the form of a diagram with a brief description of the main roles of each group, for instance those of the Profiling Working Group and the Profiling Coordinator, and/or any outside technical expertise providing input into the methodology development.
IX. Work Plan
This section should summarise the important next steps of the profiling exercise and the estimated timeframes for completion. This can be done either by listing the key activities by profiling phase or by inserting a summary of the profiling work plan/Gantt chart. 
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